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HALLMARK

a quality standards scheme for village halls
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The documents etc. that you will need for Hallmark 3
Same as for Hallmark 1 and 2 plus:
1. Have tidy, informative notices
2. Equipment stored appropriately

3. Accessibility provision

4. Operating procedures available

5. Introduction pack for new committee members

6. Energy audit / energy efficiency measures

7. Recycling measures

8. Maintenance programme

9. Contingency fund – appropriate bank accounts 
10. Policies available
A. Financial policy

B. Hiring policy

C. Equal opportunities

D. Health and safety

E. Environments and energy efficiency, recycling
F. Children and vulnerable users
G. Recruiting staff / committee members

11. Induction pack for new committee members

12. Any community surveys that have been carried out
13. Fundraising programme

14. General Hall leaflets

15. Welcome leaflet for users

16. Guidance for teenage parties

17. Village /hall magazine

18. Posters about events

Any other documentation you feel would be advantageous to show the visitors. 
Hallmark three documentation required: October 2014 
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